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Agency Enabling Laws
History and Organization

Agency Commentary

• This screen has three tabs, one for enabling 
laws, one for history and organization, and 
one for agency commentary.

• The information on these screens was 
copied from the PBAS screens for the last 
biennium.

• You will review and edit the information 
that is already in PBAS.
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Agency Enabling Laws
History and Organization

Agency Commentary

From the menu, choose Biennial and select LAHISORG—Agency 
Enabling Laws, History and Organization and Agency Commentary.
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Enter the business area and fiscal year 2008. Select the Enabling 
Laws tab.  Edit the agency’s appropriation acts and enabling laws on 
this tab.
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Edit or paste text for the history and organization detail. 

Select the History and Organization tab. 
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Edit or paste text for the agency commentary detail. 

Select the Agency Commentary tab. 
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Click save and then click yes to save the detail.

DATA IS REQUIRED ON ALL THREE TABS.

Hint:  If you are not ready to enter all three 
tabs, just enter one word on any blank tab prior 

to saving and return later.
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State Agency Publications

From the menu, choose Biennial and select BAGNCYPB -- State 
Agency Publications.
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Enter the Business Area and Fiscal Year 2008.  Press the enter key.
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Data entered from the FY07 Annual Plan will be displayed.  Update 
this information if necessary.
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When all information is correct, click the save icon and then click Yes 
to save the detail.
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Select Biennial from menu
Click CHNGFEES – Change in Fee Schedule

Change in Fee Schedule
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Enter Description, Current Fee Amount, Estimated Receipts Budget, 
Authorizing Act, Proposed Fee Amount, Estimated Receipts and 
Reason for Change.
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The change in fees can be viewed in the report CHFEESCH –
Change in Fee Schedule.
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Select Biennial from menu
Click CASHFNBL – Cash Fund Balance Description.

Cash Fund Balance Description
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Enter the business area and Fiscal Year 2008.   Do not press enter.  
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Enter data in all columns of the grid.  Click the save icon.
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Click Yes to save the changes.
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The saved data appears in the grid.
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View the document in the CFDSCRPT—Cash Fund Balance 
Description Report.



21

AASIS Support Center
April 2006

3-21

An AASIS Training Guide PBAS Position 05

Select Biennial from menu
Click BIEREVPL—Biennial Income Certification

Biennial Income Certification
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Enter the business area, version and fiscal year 2008.  Enter Funds 
Center.  Fund is an optional entry (added for DHS and Education).  
Most agencies should enter funding at the funds center level as was 
done for the Annual Operations Plan.  Press enter.  
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The Add Revenue Plan becomes active.
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Click the Add Revenue Plan button or press (Alt) R.  The Add 
Revenue Plan box will pop up.  Select the funding source needed. All 
funding sources except fund balance can be used more than once.
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Enter Title or Description, Budget Amount, and Estimated Income for 
each year of the biennium.  Click the Add Revenue Plan button again 
if more funding sources are needed.
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When all plans have been added, click the save icon.
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Click yes to save the changes.
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The data is saved in the grid.
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FOOTNOTE – Agency Change 
Level Justification

Select Biennial from menu
Click FOOTNOTE – Agency Change Level Justification
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Enter Agency code, Version 1, Fiscal Year 2008 and Funds Center for 
Change Level Requests.  Click the drop down arrow for Report ID 
and choose CHGLVAP – Change Level by Appropriation.
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C01

Choose the change level designation, and enter the justification for 
the change level request.  Save.

2008
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You can view the information you entered in CHGLVAP – Change 
Level By Appropriation.
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2007-2008 2008-2009
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Special Language

• Special Language for the appropriation acts can 
also be entered through PBAS.

• The information will be copied from the previous 
appropriation acts.  Users with the Approval Role 
will be able to edit or replace the information.

• The special language entered into PBAS can be 
viewed in the Special Language Report.


